
Naration Time 

. 4iÅ~eĝ�g`™ä6_M~µ5ÓëGÆ7ÁkIgb~M\»ZLwì 0:00 

: ZkkIgb~ëqgzfsZÐ 0:07 

. egFÃ¯*ÔFç™*ZzgÃgó™* 0:11 

. egF»‚̂ps™*ZzgÃ™* 0:14 

. »ZEw™gì� 3.3.4 Zzg_}W~Î^zgjy 10.04 �VëZLÉ45½ø GEzgjy 0:18 

. Å<å XEZ_}W~µ5ÓëG~Z»g™�ÏÆW$h4ø FIEÆ!g}~GÑzq™D� 0:27 

. ‡gMJZ:qàäÆnegF¢ofg)ƒM� 0:32 

. _M~µ5ÓëGM\ÆeðÆnZnÆegFÃgó�ÛZë™@ì 0:37 

. µ5ÓëG»ZEw™DƒñÔM\egFÃ»°uJ±o-)é H̂Ì™M� 0:43 

. ÅÅs� 'personal finance tracker.ods' ZK 0:48 

. ZzgÅ~�g`ÓxqzV6yaÅ�g¶Ã%æFN™, 0:53 

. NU™,Ð "6500" Ðge�ªjZ!�~�ìZk6À™,ÐZzgg¶ "E3" ë­� 0:59 

Ô"625"Ô"1000" Ðge�û~g¶ "E7" Zzg "E6" Ô"E5"Ô"E4" Z[»Ý~nYNÐÔë
. !nKNU™,Ð "2700" Zzg "310" 

1:06 

Z[Å~�g`ÓxqzVÆn0ð�g¶½, 1:26 

. NU™, "500" ge�­6À™,Zzgg¶ "F3" Å<å XEZ 1:31 

Zzg "10"Ô"75"Ô"200" Ðge�û~g¶ "F7" Zzg "F6" Ô"F5"Ô"F4" Z[Zk»Ý~nYNÔë
. !nKNU™,Ð "700"þ

1:37 

. H��Zk×Æneg¾̂§b¯N 1:54 

. Zqeg^¯äÆnÔƒÐ¬�eg^~�áïGYäzZáeðªZ°Z�zÑgÃÉ™*ƒÇ 1:58 

.ì"700" 6À™,Zzgâ�kÆÅÃ¯gh}Ô™uÃMy~­Jegr™,T~ "SN" Å<å XEZ­ 2:04 

. WB6À™, "Chart" WB6À™,ZzgQ "Insert" Z[!543ð GEG!g~ 2:14 

. M\�Ù��@gõÆ‚BeÃ«eĝzg±h4ï IGH~�áïƒ�ì 2:21 



. eZ^v!¾ªCÙƒ@ì "Chart Wizard" ‚B„ 2:27 

. ªCÙ™@ì�eÃ«eĝÉì "Chart Wizard" 2:32 

. ~M\Å§sÐÅ�p=VÃªCÙ™äÆnZ\efƒ@ì chart wizard eÃ«eg^ 2:36 

eZ^v!¾~&ZëzƒD�ÔeĝÃ¯äÅ@Zc]ÔeĝÆZlx» "Chart Wizard" 

. ZN[Zzgeg^ÅCÙnÆnW$h4ø FIE
2:42 

. WBÃs™ÆÔeĝ»g™�ÏÃ&eZ
'.54jè
J
GEIE~Ì�3M� "3D Look" 2:55 

. ¾ZyW$h4ø FIEÅÃÒ™D� 3:03 

. WB6À™,Ð "Bar" ìÆ� "Choose a chart type" ë 3:05 

. Å̂~ªCÙ™@ì "Bar" â™̂,Ô�¾eg×̂ÆeðÃ 3:11 

. 6À™M� "Bubble" Ô"Area"Ô"Pie" ZÏ§bÐM\�zu}W$h4ø FIEÔ� 3:19 

Æ�ÌF�vW$h4ø FIE6À™M�Zzg£/eg^qÝ™ "Choose a chart type field" Zzg
. M�

3:28 

. *òZqZzgWBì "Data Range" WBÆ�Ôøg}0k "Steps" 3:35 

. ZkWB»ZEw™DƒñÔM\Ãeĝ~AeðªCÙ™*ìZkÅup�Ðps™M� 3:40 

.ì"Data series in columns" ™äª¯ä»eÃ«WB plot eðÃ 3:48 

»ZEw™ÆeðÃö™̂ä§ips™M� "Data series in rows" ë 3:54 

. »ZEw™D� "Column" t»gWæìZ¤M\ZLeðÃªCÙ™äÆneĝÆZ6b�� 4:02 

"First column as ZEw™*ìc "First row as label" My~ÔM\ZN[™M��
Ôlabel"

4:10 

. ª"g6É45Îæ GEEÆn�zâV axis ceĝÆ 4:28 

. 6�z!g{À™, data series in column Q 4:34 

Æ�eðÃvscU*eT�ÔëtƒÐ¬ "Received" Z[ÔZL¾eĝ~ÔZ¤ëÄZy
. ì6À™Æ™M� "Data range" 

4:38 

. ~Fç™Æ™M� "$ A $ 1 is to $ F $ 7" to "$ A $ 1 is to $ D $ 7" ZzgQgf 4:49 



. Æ�Æeð6Âz�,Ôteĝ~Z[ªCÙ7ì "Received" ÄZy 5:03 

. H™@ì "Data Series" Z[Ô�Ù�� 5:11 

. gzzk�Ô�øg~4iÅ~eðÅÓxgzzkÃªCÙ™g„� 5 â™̂,Ô�V 5:15 

. ÅÔ�eĝ~eð�áïZzgUäÅZYi]�,Ð "Remove" Zzg "Add" 5:21 

. ÅÃZEw™ÆëeðÃ�z!g{FKÌ�}M� "Down" Zzg "Up" 5:29 

ÆÅ6À "Finish" Å<å XEZeðZzgZkeĝ~ªCÙ™äÆ§jÃÉ™äÆ�ÔeZ^v!¾~
. ™,

5:34 

. M\�Ù�Ô�eg^4iÅ~�Z4ƒ�ì 5:43 

4iÅ~eĝ�g`™*IÆ�Ô 5:47 

. ëZÐÔ_}W~µ5ÓëG~eĝÃgóù™, 5:51 

�~Ãg)Zzg "Format" 5:56 

. eĝÅ�3zÃ̂Ç™äÆFW$h4ø FIEƒD� 6:00 

. 4iÅ~ëäÔ�eĝ�Z4HìÔZÐÃgó™, 6:04 

. ÐÈƒYñ gray border À™,ÔTÐ�t¡qíª - Å<å XEZÔeg^6e.Þ 6:08 

. ñe~ì "Edit" tªCÙ™@ì�t 6:13 

. WB6À™, "Format" Z[}!543ð GEG~ 6:18 

Ô"Format Selection" eZ�y�~FÃg)W$h4ø FIE�� - M\�Ù��egZ\
z){ "Chart Area" Ô"Chart Wall"Ô"Arrangement"Ô"Position and Size"

6:22 

. teg^Å(³™äÔ"5»¾æ EG
Y

Zz&ZzgeĝÆÄZy±ZzgÃgó™äÆnZEwƒD� 6:37 

. Zq™ÆZÐ - ëƒÐic�{ZEwKYäzZáÃg)W$h4ø FIEÆ!g}~Zq 6:44 

. Æ‚BZqeZ&Õä Jv!¾Åmì "Chart Area" WBÄZy "Format Selection" 6:49 

"Transparency". Zzg "Area" Ô- "Borders" â™̂,Ô��V6&"2.ç HGEE� 6:56 

. 7Éì "Borders" eÃ«îg6 7:03 

. eĝÆ!geg»Z6bZzg°$s� 7:07 



. É™, "Continuous" ì6À™,Zzg "Style" t™äÆnÔ 7:11 

. 6À™, "Green" ì~ "Color" QZÏ§bÐ 7:16 

. ÆÅ6À™, "OK" Z[ 7:21 

. â™̂,Ô�eĝÆ!geg»Z6bZzgg8ZÏ_.$s� 7:26 

. ÃÃgó™@ì axis WBeĝÆÄZyZzgZkÆ"gª "Title" 7:31 

. WBZy�,ÃÃgó™@ì�eĝ¯D� "Axis" 7:36 

. Z&½mø GL6ÃWäzZáÀÆÃ.ÃÌ Y  Zzg X ‚B„�zâV 7:41 

. ZyƒW$h4ø FIEÅ�~p�Ðï™,ÔtY+Æn�tƒH™D� 7:46 

. Æ"5»¾æ EG
Y

Zz&Ãps™äÆnÌWB�ÛZë™@ì area µ5ÓëGeĝ 7:53 

. ZëÄZyZzgÅÉeĝ¤Z’ÆZg�¤�»´‘ì  Ô area eĝ 7:58 

. É™, "Chart Wall" WB6À™,Zzg "Format" ÃÃgó™äÆnÔ area eĝ 8:05 

. ÄZyÆ‚BZqeZ&Õä Jv!¾ªCÙƒ@ì "Chart Wall" M\�Ù�� 8:12 

. �3@ìYètøgZMy~ZN[å "Continuous" ì"Style" 8:17 

. 6À™, "Red" ì~Ô "Color" 8:22 

. ~ps™�,Ð "0.20" cm ë‚KÃÌ 8:26 

. ÆÅ6À™, "OK" Z[ 8:31 

. Æ6bZzgg8~p~ƒCì area M\�Ù��eĝ 8:35 

. MÐÔëZÐ�eg^~Z
&Í-.54ø
GGGH»‚̂¾§bps™,Zzgvù™, 8:41 

. Zqeg^»‚̂ps™äÆnÔ¾eĝ6À™, 8:46 

. M\�Ù�Ô�eg^ÆZg�¤�!íÖÃMD� 8:51 

. eĝ»‚̂(JäcÁ™äÆnÔeĝÆegÃâV~ÐËZqâg™6À™Æegr™, 8:54 

. eĝÃv™äÆnÔ¬eĝ6À™, 9:03 

. Z[™uÃeg^ÆZz6}ÌƒN 9:07 

. ™u;B~$wY@ì 9:11 



. Z[â�k»Ågh, . eĝ6À™,Zzg£/(6áYN 9:14 

. M\äeĝv™1 9:20 

eZ^v!¾»ZEw™DƒñegF»‚̂ùps "Position and Size" Z[ëZÐ�
. ™,

9:24 

. QÐÔeĝ6À™, 9:30 

. É™, "Position and Size" À™,Zzg±545½iï EHGH�~Ð - Z[eĝ6�ZcV 9:33 

. eZ^vªCÙƒ@ì "Position and Size" 9:40 

£â]ÃZzg‚B„MðZzgahZðÃHg™M 'Y' Zzg 'X' Zk~F‚g}ìkƒD��eĝÆ
.�

9:44 

Hg "0.83" Ã 'Y' coordinates Zzg "1.00" Ã coordinates Õoc 'X' ZLeg^Æn
. ™,

9:52 

. ÆÅ6À™, "OK" 10:02 

. ÆZ0gZK(©ì Area ë�Ù�Ô�eĝ³G�z=kÆ_.„eĝ 10:04 

. ZÏÆ‚BëZkkIgbÆZ!xÅ§sW�� 10:12 

egF¯NÔZyÅFçZzgÃg)™, : ¿~Ôëä5�¾§b 10:16 

. ëätÌ5�¾§b4iÅÆZ0gegF»‚̂ps™,Zzgv™, 10:21 

. Yìº! 10:27 

. ÅB "practice.ods" ZK4iÅ 10:29 

. �g`™, "Pie chart" eðÆn 10:34 

. eĝ»‚̂ps™,ZzgÅÆ�ZNÃä~v™, 10:37 

. qgzfsÅ5½ø
E

6�ø[zi-�B 10:42 

. t7Áägs6z�»Ü�™@ì 10:46 

. Z¤M\Æ0kZh�zeB7ìÂM\ZÐeZ�yße™Æ�NM� 10:50 

7ÁkIgb6z��Ô 10:54 



7ÁkIgb»ZEw™Æzg¤:Ì`Cì 10:56 

. ZzgMyÑí±0k™äzZßVÃ_5åEM�ï� 11:00 

. 6gZ�™, contact @ spoken hyphen tutorial dot org '×h¥â]Æn 11:04 

. å6z�»zì - Z- I- 7ÁkIgb6z�Nu 11:11 

. Æfg)×eÅì  (ICT &Ó#ÖyÆZ'.-Cé GGFge~ziZg]Æ̧òpZ0ÏuäMðÏK) 11:15 

. Zku6'×h¥â] 11:23 

6�ø[� spoken hyphen tutorial dot org slash NMEICT hyphen Intro 11:26 

SkkIgs»FÀZzgœZÈ~~äªzY>ØZ£äÅìÔøg}Ñqƒäc¹]tX 11:34 

.


